Starting and submitting your protocol:

Once you have logged into Hazard Safety, to the left of your screen should be an actions box like
the one below. If you click on “Protocol Actions” you should see a tab that says, “start a new
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Clicking “start a new IBC application” brings you to the next page which asks you whether to
start your application or to return home. Click “Start a new IBC Protocol”.

Start a New IBC Application

Start a New IBC Protocol Application

Biosafety Protocols must be approved by the Institutional Biosafety Committee (IBC) or the Biological Safety Office (Administrative Review) prior to the initiation of research.

Approval is valid for the duration of the research proposed in this application, but MUST be amended as needed and renewed annually
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After you have started your protocol, it will take you to the “options” page, read through and

select Yes or No to all the questions. (Only select yes on the questions that are applicable to your
project)
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For purposes of this registration, biohazardous materials are defined as any organism known to or suspected of causing infection in humans, and a taxin is a proteinaceous poison, which is highly toxic to humans. Experiments using biohazardous materials and taxins sshould be determined using
the BMBL and the NIH rDNA Guidelines. Additional information for infectious agents can be found in the American Biological Safet: ociation (ABSA) website, The Principal Investigator (Pl) is responsible for completing the appropriate parts of this document. The Pl is also respansible for
notifying EHS & RM whenwork with any potentially infectious material is terminated or when other significant changes occur, such as changes in protocol, personnel or relocation of the laboratory.
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Biological Toxins (e.g., cholera toxin, pertussis toxin, diphtheria toxin, tetrodotoxin)

s ONo O v

After the page has been completed, scroll down to the bottom of the page, and hit save changes

(you must do this after you complete each page). Once you have saved your responses, move
onto the next page.



Read the questions and continue filling out your protocol page by page. Don’t forget to only
answer the questions that are applicable to your project.
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Once your protocol is completed and you have gone over your responses, all the boxes should be
green (like the photo above). Click on the “submit protocol” tab.
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Read the instructions, download a copy of the Departmental Approval Form, complete the form,
get your Chair’s signature, and upload the signed form to your protocol (see attach file button in
this section). Type yes in the box to certify. Click “submit protocol” at the bottom of the page.

After you have submitted your protocol. You should be able to see it in the “protocols in review”
tab.
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